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ESS - Leave - How to Delete an Unapproved Leave
Application in Aurion

1 Navigate to your profile
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2 Click "Dashboard"

3 Click "Leave"
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4 Scroll down to Leave History

5 Select the Leave that you would want to delete
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6 View your leave application

7 Click "Delete"
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8 You will be directed to your Leave Balances page, where a pop up message will
appear in the top-right corner of your screen.

9 Your leave application has been successfully removed from your leave history and
pending requests.


